
 

Government of India
NATIONAL DISASTER MANAGEMENT AUTHORITY

N D M A F,,hetryen, A- 1, $.e_-f.d.a."fjs.1g E n ct a ve,
New Delhi -110 O29

Tef. No. 267AL796,Z6ZOL8.34 {Fax)
F.No. 01-09 /2023-Admn Dated il /02/2023

Engagement of 1 Short term Consultant for a period of 3 months 27 days is approved.

The concern may upload the advertisement for a week on NDMA website.
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(Abhishek Biswas)

Under Secretary (Admn)
Encl. // TOR



NATIONAL DISASTER MANAGEMENT AUTHORITY
Government of lndia

TERMS OF REFERENCE

POSITION: SENIOR CONSULTANT - (GUIDELINES - ME & HADR)
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Name of the Division . Operations Division
) )urpose of the job . Short-term engagement of Consultant fot

preparation of Guidelines on Mock Exercise
(ME) & Humanitarian Assistance & Disastet
Relief (HADR) by NDMA.

3. Position number . 01 (One)
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a

al Overview

cope of Work

uty Station-

. Background

. NDMA has been facilitating the States / UTs /

Institutions in their Preparedness and Capacity
building through conduct of Mock Exercises.
NDMA provides a common platform to SDMAs
/ DDMAs, line Deptt and all the stakeholders
including Central Agencies deployed in the
region i.e. EW Agencies, NDRF, CAPFs &
Armed Forces.

. Humanitarian Assistance and Disaster Reliel
(HADR) Exercises are conducted under the
aegis of MEA in coordination with NDMA, HQ
lDS, NDRF and other agencies in lndia as well
as abroad. Not only this, several HADR
operations take place from time to time on
need basis on the directions / clearance ol
MEA and MHA

. Specialist should be able to prepare Guidelines
& SOPs on MEs and HADR for effective I

optimal utilization of resources in shortest
possible timeframe with maximum gains
keeping in mind the international standards o1

various international agencies like INSARAG,
UNDRR, USAID, JICA, FRANZ Initiative,
BRICS, SAARC, ASEAN, QUAD, IORA and
International Medical Corp etc.

. Senior Consultant - (Guidelines - ME & HADR)
will assist NDMA in formulation of Guidelines &

SOPs on ME & HADR.
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. trlOtrm office is in New Detni. LoO profiie oi

Senior Consultant may require visit to States r

UTs.



uration of Assignment . 03 Months 2V days -t
l- it-prep'are oratt curdehnes & Sops on]

il

h timeline) | conduct of Mock Exercises (MEs) within 15i
days 

I

To prepare Draft Guidelines & SOPs onl
Hunranitarian Assistance & Disaster Reliefl
(HADR) within 01 month I

To review Guidelines & SOPs on Mockl
Exercises (MEs) and HADR throughl

I consultative process within 02 months 1S OaV"s 
I| . To finalize Guidelines & SOP on MEs & HADRI

I within 03 months & 27 days 
I| . Other tasks assigned by the Reporting Officer 
I
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| . [t/aster's or equivalent in Disaster Managementl
I lrelated field. I

IoRj
Retired Government employees r,vith Grade Payl
of Rs.890-0 (pre-revised) i Levei - 131' anril
above (7tn CPC) and above rvith minimuml

b, Wo-rk Experience tial

Minimum 05 years experience
conduct of State / District
related Mock Exercises
Minimum 05 years experience
HADR related matters

ble

M.Phil or Ph.D
related field.

The applicant
government
international o

Disaster Management

in dealing
level Di

should have worked with
agency, leading regional

experience of 10 years in the relevant fieid.l
Candidates with experience in handling disasterl
situations would be preferred. 
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nization, or a public
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agency.

c. Upper Age Limit . 65 years

10. Remuneration Band . Rs.125000-175000/- per month.
. For retired Central / State Governmen'

Employees - Last Pay Drawn Less Pension as
per the provisions contained in para 6 of MoF
DoE OM No 3-2512A2O-E.lll.A datec
09.12.2420.

11. Reporting Mechanism o Operations Division, NDMA.


